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Director of Markets (DOM)

Description

This full-time staff member will be responsible for overseeing all markets and brigades.  The DOM will be in direct supervision of the Market Community Organizer, the Logistics Manager and the Special Programs Organizer.  The DOM reports directly to the Executive Director.

Responsibilities:

· Update and maintain budget for markets and provide monthly /quarterly budgets to the Executive Director.

· Advise the Executive Director on grant reporting, and assist with grant writing, as needed for market programs.

· Maintain all market calendars

· Manage all press releases and media work as it relates to markets.

· Maintain an updated procedures manual for the market department of marketumbrella.org.

· Provides direction and guidance to support market staff, in accordance with the performance review and management system.

· Assumes and completes other duties and responsibilities as deemed by the Executive Director.

· Help design new open-air markets, and new systems for markets that can be replicated

· Lead fundraising and development for market operations (include 2 year plan)

Qualifications:

College degree or equivalent, Masters preferred; plus relevant work experience. Willingness to become knowledgeable of new software products as deemed necessary by the Executive Director. Self-starter able to work with limited supervision. Attention to detail and accuracy of work. Ability to communicate effectively verbally, electronically and in writing, Ability to establish and maintain successful working relationships with different communities. Willingness to work irregular hours and weekends as necessary. Proficiency and experience with personal computers using word processing and spreadsheet software programs.
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